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The Ultimate Checklist for Educational Institutions

Top 8 Tips for Optimizing 
Cloud Storage in Education

This checklist allows admins with education institutions to follow the essential 
steps needed to optimize current and future storage needs.

Analyze current cloud storage usage by auditing usage, finding duplicates, and assessing 
file types to prioritize storage needs.

Implement storage policies by defining retention policies, categorizing data, and setting 
strict access controls.

Utilize storage tiers, including high-speed options for frequently accessed data and 
cheaper options for less-used data.

Automate data lifecycle management through policies for moving and archiving files.

Implement a robust backup strategy, incorporating regular and incremental backups, and 
regularly testing recovery processes to ensure data restoration in emergencies.

Leverage cloud provider built-in security features like encryption and access controls.

Monitor and analyze storage, optimizing based on usage patterns and costs.

Educate and train staff on efficient cloud storage usage while promoting best practices.

Hybrid Solutions: Consider hybrid storage solutions combining on-premises and cloud storage.

Contract Reviews: Regularly review and negotiate cloud storage contracts.

Third-Party Tools: Use third-party tools for advanced optimization and management.

Additional tips:
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